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TOIN HaBbiIKM

e OpraHm3oBaHHas ' 8 mecsLeB

« KoMmMmyHukabensHan - 8
mecsyeB

¢ 3HaHue nporpamm Excel,
Word, Access, Canva,
PowerPoint - 8 mecsues

e PaboTa B KOMaHAe ' 8
mecsaues

e BHUMaTenbHana K AeTalAaMm -
8 mecsueB

Mo>xenauus

e YacTun4yHasa 3aHATOCTb
e YOanéHHo
e n6pna (dom/Ochunc)

A3bIKMK

* PyMbIHCKMM ' POgHON
¢ Pycckum - CBoboaHo Brageto
e AHIJIMUCKMM - Pa3roBopHbIN

HaBbiku

BHMMaTeNnbHasa K getanam
PaboTa B KOMaHpe

e KoMMyHUuKabenbHas
OpraHunsoBaHHas

3HaHue nporpamm Excel, Word,

RABOTA

KOoHTaKTHble AaHHble NpeaoCTaBJAITCA 3a
AONOJIHUTEeNbHYI0O NaaTy. NMoapobHocTH
3pechb: https://www.rabota.md/ro/prices/cv

NMOMOLLHUK
pyKoBoouTens

000 MHe

A ueneycTpeMNEHHbIA, OPraHN30BaHHbIN N OPUEHTUPOBAHHbIN
Ha pe3y/ibTaT YesloBeK. Y MeHs BbICOKOE BHUMaHME K fgeTansam,
4YTO NO3BOJIAET MHE YCreLHO CrpaBaATbCA C
aOMUHNCTPATUBHbBIMU 3a4a4aMu, Ha4YMHasa C BBOAA AaHHbIX U
3aKaH4MBas NOAroTOBKON OOKYMEHTOB. Mou HaBbIKMK
a(hheKkTnBHOro obLEHNS U COTPYAHMUYECTBa C KoJIJleraMmu
nenatoT paboTy B KOMaHAe NMPUATHON N MPOOYKTUBHOMN.

A nerko aganTuUpyCbh U OTKPbITa K HOBbIM Bbi30BaM, 4TO
Mo3BoJsISeT MHe BbICTPO MHTEerpmnpoBaThCs B 0Byt paboyyto
cpeny. C NnpoakTMBHbLIM NOAX0A0M S 060 NMPOSABNATH
WHULNATUBY N BHOCUTb BKJaA B YJy4lleHMe nNpoLeccos.
Ka)kabln eHb A CTPEMIOCh AenaTb pa3Huuy bnarogaps cBoen
3PPeKTUBHOCTU N NMpodecCnoHaNIN3MY.

OnbIT paboThbl

Asistent de birou - ADRA Moldova : KnwuHes
Mavi 2024 - HacTosllee BpemMs - 8 mecsiLieB

- Mpném, copTUpoBKa 1 OTrMpaBKa 3NEKTPOHHOW NOYThI U APYTrnx
coobLieHunin

-O6HoBNeHNe 6a3 OaHHbLIX 1 BBOA MH(opMaLumm B
KoMMbtoTepHble cucteMmsl (Excel, Word)

-OpraHusaumnsa u niaHMpoBaHMe BCTPeY, BKJOYas
6pOHMpPOBaHNE 3a/10B N YBEOOMJIEHNE YHaCTHUKOB
-CocTaBnieHne, NpoBepKa U apxmeMpoBaHne LOKYMEHTOB U
KOHTPaKTOB

-ExxepHeBHas nopaep>xka paboyen KoMaHAbl, BKOYas
ynpasieHune TeneoHHbIMN 3BOHKaAMKM 1 3anpocamMm Ha
MHpopMauuno

-2hekTrBHOE 0bLLEeHNE C APYrMMU KOMaHAaMN AN
ynpoLweHnsa NHHOPMaLLMOHHOIO NOTOKa

-BepeHve KaneHpapsa ona Tex, KOro Bbl MoAAEpPXMUBaeTe,
BKJIH0YAs NMJaHMPOBaHMeE OeATesIbHOCTU U BCTpeY
-Mopoep>xxaHne nopsaka B opuce v yrnpasseHne 3anacamMmmn
HeobXxoANMbIX MaTepPNasoB

HaBblkn: BHUMaTeNnbHas K aetansam, PaboTa B KoMmaHae, 3HaHue
nporpamm Excel, Word, Access, Canva, PowerPoint,
KoMmMyHukabenbHas, OpraHn3oBaHHas
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Access, Canva, PowerPoint
e JlnnepcTso XXenaemaa oTpacib
e lHMunaTmBa

e Ouc / CekpeTapunaTt
e AganTnpyemMmocTb

O6pasoBaHue: HenosnHoe Bbicllee

Universitatea de stat din Moldova

ELwé y4yych

dakynbTeT: Facultatea de stiinte economice
CneuunanbHoCTb: Marketing si logistica
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